
The KCH PTO is seeking a passionate, community-minded volunteer to serve as our Community Liaison. 
This individual will play a key role in building and strengthening relationships between the PTO, local 
businesses, community organizations, KCH families, and alumni to support fundraising and student 
enrichment efforts. 

While the Community Liaison is not a member of the PTO Executive Board, they will serve as an important 
partner to the Board and school administration. This role offers a unique opportunity for individuals 
interested in becoming more involved with the PTO and may serve as a pathway to future Executive Board 
leadership opportunities. 

The Community Liaison will: 

• Build and maintain relationships with local businesses, community leaders, alumni, and supporters 
of KCH Elementary School. 

• Identify and cultivate sponsorship, donation, and partnership opportunities that support PTO 
programs and initiatives. 

• Solicit monetary and in-kind donations from businesses and community members. 
• Represent the PTO at community events and meetings, including Marcellus Together and other 

local networking opportunities, as appropriate. 
• Assist with donor stewardship efforts, including thank-you notes, recognition, and ongoing 

communication with supporters. 
• Collaborate with PTO leadership on fundraising campaigns, sponsorship opportunities, and 

community engagement initiatives. 
• Help promote PTO events and initiatives within the broader Marcellus community. 
• Volunteer at PTO-sponsored events and activities throughout the school year. 

The ideal candidate: 

• Is a current KCH parent, guardian, or caregiver (strongly preferred). 
• Is familiar with the KCH school community and the PTO's mission. 
• Has strong interpersonal and relationship-building skills. 
• Is comfortable networking, making introductions, and requesting donations or sponsorship 

support. 
• Is well-connected within the Marcellus community and/or willing to actively build relationships 

through participation in local organizations and meetings. 
• Demonstrates professionalism, reliability, and strong communication skills. 
• Is passionate about supporting KCH students, staff, and families. 
• Is willing to sign the KCH PTO Code of Conduct and operate in accordance with PTO standards.  

The time commitment for this role will vary throughout the year based on fundraising activities and PTO 
initiatives. On average, the Community Liaison should expect to: 

• Attend monthly virtual PTO Executive Meetings. 
• Attend PTO General Meetings throughout the school year. 
• Participate in quarterly meetings with KCH administration. 
• Spend time connecting with community partners, local businesses, and donors. 
• Assist with donor correspondence, sponsorship outreach, and stewardship activities. 
• Volunteer at select PTO events and fundraisers. 

This role offers a meaningful opportunity to make a lasting impact on the KCH community by helping to 
secure the resources and partnerships that enhance our students' educational experience.


